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February 2019


Dear Applicant

Re: Welfare Benefits Casework Assistant
	
Thank you for your enquiry about the above post.  

Please find attached:

1. An application form. The front sheet with your personal details will be detached from the rest of your application form and will not be seen by the recruitment panel until after shortlisting.

2. A job description and person specification.

3. A monitoring form which will be treated confidentially. The information on the form will not be used in the recruitment process.

4. Our Equality and Diversity Policy.

5. Envelopes for the return of your completed application form and monitoring form (if you are receiving the details by post).  

For your information, our Annual Review may be viewed on our website www.ablc.org.uk .

Please return your completed application to ensure they reach us by the closing date (note the correct address and email to use, as noted at the end of the Application Form).  Please note that curriculum vitae will not be accepted.  

Shortlisted applicants will be asked to provide copies of photo ID, proof of address and proof of entitlement to work in the UK when attending interview, together with copies of relevant accreditation.

The closing date for applications is 12 noon on Wednesday 13 March.
Interview date: 18 March (date to be confirmed).

Yours sincerely,



John Bowen
Office Manager

Encs
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Avon and Bristol Law Centre is a company limited by guarantee. Registered in England and Wales.
Registered Office: 2 Moon Street, Stokes Croft, Bristol BS2 8QE, Company No. 1982371.

Avon and Bristol Law Centre is a registered charity. Charity Registration No. 1059022
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