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Employee Benefits Package
At Bristol Law Centre (BLC) we value our colleagues’ health and wellbeing and are committed to enabling a happy and fulfilling workplace environment and career.
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Work-Life Balance
[bookmark: _Toc178164308]Working Hours 
Full time colleagues are contracted to work 35 hours per week, we are open to discussion about flexible working such as part time, compressed, non-standard hours, working from home or job sharing. 
[bookmark: _Toc178164309]Annual Leave
We offer a generous annual leave allowance. Colleagues are entitled to 30 days plus English bank holidays (pro rata for part time staff) as well as the time between Christmas and New Year. Colleagues can carry up to 5 days (pro rata) leave into the next leave year. BLC leave year runs from 1st Jan-31st Dec.
[bookmark: _Toc178164310]TOIL
Whilst it is not expected, BLC understands that staff may need to work outside of their usual working hours to meet deadlines or attend meetings and training. Colleagues are encouraged to record their hours and take Time Off In Lieu.   
[bookmark: _Toc178164311]Right to Disconnect 
Colleagues are not expected, and actively encouraged, not to access their work emails or to answer work related phone calls outside of their usual working hours.
[bookmark: _Toc178164312]Maternity, Adoption, Shared Parental Leave
Colleagues with at least one years’ service are entitled to 6 months of enhanced maternity leave, on full pay. Full pay is offered for eligible colleagues on paternity leave. 
We offer adoption and shared parental leave schemes in line with statutory entitlements. 
[bookmark: _Toc178164313]Flexible Working
We are committed to providing a healthy work-life balance and are open to discussing flexible working arrangements regarding working hours or location. 
[bookmark: _Toc178164314]Hybrid working
We understand that some colleagues like to work in the vibrant and friendly office whereas some prefer to work in the quiet of their own home. We offer a hybrid working policy which allows for colleagues to work 50% of their working hours away from the office. 
[bookmark: _Toc178164315]
Financial
[bookmark: _Toc178164316]Pension
We provide a workplace pension scheme of 7%, colleagues are not required to pay a contribution.
[bookmark: _Toc178164317]Free On-Site Tea and Coffee
A happy workplace environment is not complete without a hot cup of tea and friendly chat which is why BLC provides free fairtrade tea and coffee for all employees (and sometimes sweet treats too!) Colleagues often find a good range of snacks available at staff meetings and colleague ‘bake-offs’ are encouraged!
[bookmark: _Toc178164318]On-Site Parking
Whilst BLC strongly encourages use of ecofriendly transport, there are some limited bookable on-site car parking spaces for when they are required by colleagues.
[bookmark: _Toc178164319]Discretionary Payments
Whilst this cannot be guaranteed at any time, depending on the financial position, BLC may pay discretionary one-off payments as a way of thanking colleagues for their contribution.
Annual Review
Salaries are reviewed annually and cost-of-living increases in line with inflation may be applied each year depending on financial position of the charity.
[bookmark: _Toc178164320]Pay Progression
BLC has a clear pay progression policy to support colleagues' development and to recognise when individuals are taking on extra responsibility to ensure everyone is compensated fairly.
[bookmark: _Toc178164321]
Health and Wellbeing 
[bookmark: _Toc178164322]EAP
The Employee Assistance Programme offers a 24/7 confidential helpline run by experienced counsellors, legal and financial experts for colleagues to get advice. They can offer structured counselling sessions as well as lots of self-help resources.
[bookmark: _Toc178164323]Clinical Supervision 
Case working colleagues are invited to attend monthly group Clinical Supervision sessions with an experienced psychotherapist to reflect on their practice, the emotional impact of their work, and to allow for identifying areas of modification or learning.
[bookmark: _Toc178164324]Regular Line Manager Support
All colleagues have regular time with their supervisor or line manager to discuss their work, personal development, and business development opportunities.
[bookmark: _Toc178164325]Appraisals 
Each year colleagues have the opportunity to reflect on personal performance and opportunity for growth and development. Colleagues are supported to set objectives and work towards throughout the year.
[bookmark: _Toc178164326]Mental Health First Aiders
Trained Mental Health First Aiders are available to provide support and signposting to colleagues experiencing poor mental health. They are vital in reducing stigma and promoting positive mental health in the workplace. 
[bookmark: _Toc178164327]Staff Away Days 
BLC recognises the importance of providing opportunities for colleagues to get to know each other and have fun together outside of the office environment. That’s why staff away days are arranged annually (Escape Rooms, Afternoon Tea, Self Defence Class are some examples!)
[bookmark: _Toc178164328]Ad Hoc Socials
Regular team lunches and after work get-togethers are planned throughout the year to encourage staff to connect outside of the work environment. A wide range of fun fundraising and awareness raising events allow for relationship building with external agencies and partners (for example, Bristol Legal Walk and Dragon Boat Racing) 
Christmas Social
Every year colleagues are invited to a Christmas meal in December to celebrate with colleagues, often fancy dress is suggested although never mandatory!

Development
[bookmark: _Toc178164329]Study Leave
BLC is committed to staff development and can offer (paid and unpaid) study leave to eligible colleagues wanting to progress their career with the Law Centre.
[bookmark: _Toc178164330]Learning and Development
Learning and development is a pivotal part of supporting colleagues to grow and develop. BLC offers a variety of options for learning and development, from formal training courses to shadowing colleagues or attending partner meetings and other informal learning opportunities. 
Wide Ranging Partnerships 
BLC prides itself on having a wide range of relationships and networks with advice agencies and charities across Bristol and the surrounding area, adding to the potential learning and networking opportunities for our colleagues. 
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